
 

s]mXp-hn-Z-ym-̀ -ymk Ub-d-IvS-dpsS Imc-ym-ebw 
(hn.-F-̈ v.-F-kv.-C. hn`m-Kw) 

luknwKv t_mÀUv _nÂUnwKv 
im´n \KÀ, Xncp-h-\-́ -]pcw þ695001 

t^m¬þ0471þ2325323 

Email:vhsefin.pension@gmail.com 

\¼À:-þF/2884/2021 XobXn 17/06/2021 

]cn-]{Xw-þ1/2021/vhsefin 

 
      hnj-bw:-þs]mXp-hn-Z-ym-̀ -ymk hIp v̧ (hn.-F-̈ v.-Fkv.C hn-̀ m-Kw) {]nkw t]mÀ«Â  
                 aptJ\ s]³j³ s{]mt¸m-kÂ kaÀ¸n-¡p-¶-Xn-\pÅ amÀK- 
                 \nÀtZ-i-§Ä 
 

{]nkw t]mÀ«Â: www.prism.kerala.gov.in. 

 

1. s]mXp-hn-Z-ym-̀ -ymk (hn.-F-̈ v.-F-kv. hn`m-Kw) hIp-̧ nsâ s]³j³ A\p-h-Zn-

¡p¶ A[n-Imcn (PSA) s]mXp-hn-Z-ym-̀ -ymk  Ub-d-IvS-dm-Wv. 

2. s]³j³ Bhn-i-y-§Ä¡mbn Hm^okv taem-[n-Imcn  (Head of office-HOO)/ 

Receiving Authority (RA) Bbn NphsS ]d-bp-¶-hsc  Npa-X-e-s¸-Sp-̄ n-bn-cn-¡p-
¶p. 

{Ia-
\-
¼À 

dokn-hnwKv AtXm-dnän Imc-ym-ebw/kvIqÄ 

a) ko\n-bÀ AUvan-\n-kvt{S-änhv 
Hm^okÀ, 
s]mXp-hn-Z-ym-̀ -ymk                      
Ub-IvS-dpsS Imc-ym-ebw(-hn.-F-̈ v.-
Fkv hn`mKw),  
Xncp-h-\-́ -]p-cw. 

s]mXp-hn-Z-ym-̀ -ymk Ub-IvS-dpsS Imc-ym-
eb¯nÂ (-hn.-F-̈ v.-Fkv hn`mKw)              
\n¶pw hnc-an-¡p-¶-h-cpw,-A-kn-Ìâv Ub-d-
IvSÀamcpw Cþs]³j³_p¡v kaÀ¸n-
t¡− A[n-Imcn 

b) Akn-Ìâv Ub-d-IvSÀ            

hn.-F-̈ v.-F-kv. taJem Imc-ym-
ebw sImÃw. 

 

Xncp-h-\-́ -]p-cw,-sImÃw PnÃ-I-fnse 
kvIqfp-I-fnÂ \n¶pw, sImÃw taJem 
Imc-ym-e-b-̄ nÂ \n¶pw hnc-an-¡p¶ Poh-
\-¡m-À Cþs]³j³ _p¡v kaÀ¸n-
t¡− A[n-Imcn 

 

c) Akn-Ì³Uv Ub-d-IvSÀ 
hn.-F-̈ v.-F-kv. taJem Imc-ym-
ebw sN§¶qÀ 

 

]¯-\w-Xn-«, Be-̧ pg PnÃ-I-fnse kvIqfp-
I-fnÂ \n¶pw, sN§-¶qÀ taJem Im-c-ym-
e-b¯nÂ \n¶pw hnc-an-¡p¶ Poh-\-¡m-
À Cþs]³j³ _p¡v kaÀ¸n-t¡− 
A[n-Imcn 
 

d) Akn-Ìâv Ub-d-IvSÀ 
hn.-F-̈ v.-F-kv. taJem Imc-ym-
ebw Fd-Wm-Ipfw 

 

 

tIm«-bw, Fd-Wm-Ipfw PnÃ-I-fnse 
kvIqfp-I-fnÂ \n¶pw , Fd-Wm-Ipfw 
taJem Im-c-ym-e-b¯nÂ \n¶pw hnc-an-
¡p¶ Poh-\-¡m-À Cþs]³j³ _p¡v 
kaÀ¸n-t¡− A[n-Imcn 
 
 



e)  
Akn-Ì³Uv Ub-d-IvSÀ 
hn.-F-̈ v.-F-kv. taJem Imc-ym-
ebw XrÈqÀ 

XrÈqÀ, CSp¡n  PnÃ-I-fnse kvIqfp-I-
fnÂ \n¶pw, XrÈqÀ taJem Im-c-ym-e-
b¯nÂ \n¶pw hnc-an-¡p¶ Poh-\-¡m-À 
Cþs]³j³ _p¡v kaÀ¸n-t¡− A[n-
Imcn 
 

f) Akn-Ìâv Ub-d-IvSÀ 
hn.-F-̈ v.-F-kv. taJem Imc-ym-
ebw Ipän-̧ pdw 

 

 

ae-̧ p-dw, ]me-¡mSv PnÃ-I-fnse kvIqfp-I-
fnÂ \n¶pw, Ipän-̧ pdw taJem Im-c-ym-e-
b¯nÂ \n¶pw hnc-an-¡p¶ Poh-\-¡m-À 
Cþs]³j³ _p¡v kaÀ¸n-t¡− A[n-
Imcn 
 

g) Akn-Ìâv Ub-d-IvSÀ 
hn.-F-̈ v.-F-kv. taJem Imc-ym-
ebw hS-Ic 

 

tImgn-t¡m-Sv, hb-\mSv PnÃ-I-fnse kvIqfp-
I-fnÂ \n¶pw, hS-Ic taJem Im-c-ym-e-
b¯nÂ \n¶pw hnc-an-¡p¶ Poh-\-¡m-À 
Cþs]³j³ _p¡v kaÀ¸n-t¡− A[n-
Imcn 
 

h) Akn-Ìâv Ub-d-IvSÀ 
hn.-F-̈ v.-F-kv. taJem Imc-ym-
ebw ]¿-¶qÀ. 

 

I®qÀ, Imk-d-tKmUv PnÃ-I-fnse kvIqfp-
I-fnÂ \n¶pw, ]¿-¶qÀ taJem Im-c-ym-e-
b¯nÂ \n¶pw hnc-an-¡p¶ Poh-\-¡m-À 
Cþs]³j³ _p¡v kaÀ¸n-t¡− A[n-
Imcn 
 

 

 

 

3. tkh-\-¯nÂ \n¶pw hnc-an-¡p¶ FÃm DtZ-ym-K-Øcpw  hnc-an-¡Â Xob-Xn¡v 

18 amkw ap¼v {]nkw t]mÀ«-enÂ Retiring Employee F¶v kzbw cPn-ÌÀ 
sNt¿-−-Xm-Wv. 

4. {]nkw t]mÀ«-enÂ hnc-an-¡p¶ DtZ-ym-K-ØÀ am{Xw cPn-ÌÀ sNt¿-−-Xm-Wv. 
Hm^okv ta[m-hn (kvIqÄ {]n³kn-̧ mÄ) cPn-ÌÀ sNt¿− Bhn-i-y-an-Ã. 

5. {]nkw t]mÀ«-enÂ cPn-ÌÀ sN¿pt¼mÄ kz´w samss_Â \¼À, Csa-bnÂ 
hnemkw am{Xw \ÂIn cPn-ÌÀ sNt¿-−-Xm-Wv. s]³j³ kw_-Ôn¨ FÃm 

Adn-bn-̧ p-Ifpw  samss_Â/ Csa-bnÂ/ {]nkw  aptJ\ am{Xta HOO/PSA/AG 
\ÂIp-I-bp-Åp. 

6. cPn-ÌÀ sNbvXv ]mkv thÀUv e`n¨v Ign-ªmÂ tkh-\-hn-h-c-§Ä  {]nkw 
t]mÀ«-enÂ tcJ-s -̧Sp-t¯-−Xpw hnc-an-¡Â Xob-Xn¡v IpdªXv 12 amkw 
DÅ-t¸mÄ Xs¶ Hm^okv taem-[n-Im-cn¡v(dnko-hnwKv A[n-Im-cn) kaÀ¸n-t¡-
−-Xp-am-Wv. 

7.  FÃm Poh-\-¡mcpw {]nkw t]mÀ«-enÂ hnh-c-§Ä kzbw tcJ-s¸-Sp-t¯-−-
Xm-Wv 

a) NGOs/ FbvUUv kvIqÄ Poh-\-¡mÀ hnh-c-§Ä tcJ-s¸-Sp-̄ p-¶-Xn-\mbn 
tPmen-sN-¿p¶ Øm]-\-̄ nÂ kq£n-̈ n-cn-¡p¶ tkh\ ]pkvXIw DÄs -̧sS-
bpÅ tcJ-I-fnÂ \n¶pw hnh-c-§Ä ]cn-tim-[n¨ tijw am{Xw tcJ-s¸-Sp-̄ p-
I. 

 



b)Kk-äUv Poh-\-¡mÀ (tPmen sN¿p¶ Hm^okv taem-[n-Imcn hgn) A¡u-
−âv P\-dÂ Hm^o-knÂ \n¶pw tkh\/ thX\/Ah[n hnh-c-§Ä e`-y-am-
¡nb tijw am{Xw hnh-c§Ä tcJ-s -̧Sp-t¯-−-Xm-Wv. 

8. {]nkw t]mÀ«-enÂ tcJ-s¸-Sp-̄ -ep-IÄ ]qÀ¯n-bm¡n Ign-ªmÂ, 
Cþs]³j³ _p¡v Hm^okv taem-[n-Im-cn-¡v (dnkohnwKv AtXm-dn-än¡v 

)kaÀ¸n-¡p-¶-Xn\v ap¼,v Draft Pension Book sâ {]nâv Hu«v FSp¯v \ne-hnÂ 
tPmen-sN-¿p¶ Hm^okv taem-[n-Im-cn¡v kaÀ¸Ww aptJ\ \ÂtI-−-Xm-Wv. 
s]³j³ s{]mt¸m-kÂ kaÀ¸n-¡p¶ Xob-Xn¡v tijw hcp¶ hmÀjnI 
C³{In-saâv IqSn DÄs -̧Sp¯n s]³j³ IW-¡m-t¡-−-Xm-Wv. 
 

9. hnc-an-¡p¶ DtZ-ym-K-Ø³ kaÀ¸n-¡p¶ Draft Pension Book,  Sn Imc-ym-e-b-
¯nse ¢mÀ¡pw Hm^okv ta[m-hnbpw IqSn (tk-h\ ]pkvXIw aäv tcJ-IÄ 
F¶n-h-bpsS ASn-Øm-\-¯nÂ ) ]cn-tim-[n¨v icn-bm-sW¶v Dd-̧ p-h-cp-t¯-−-
Xm-Wv. Fs´-¦nepw Xncp-̄ -ep-IÄ  Bhn-i-y-am-sW-¦nÂ Sn hnhcw _Ô-s¸« 
DtZ-ym-K-Øs\ Adn-bn-t¡-−Xpw Xncp-̄ -ep-IÄ hcp-̄ nb ]pXnb  {]nâv 
Hu«v ]cn-tim-[n¨v Dd¸v hcp-t¯-−-Xp-am-Wv. 

10. hnc-an-¡p¶ DtZ-ym-K-Ø³ kaÀ¸n¨ Draft Pension Book  se hnh-c-§Ä 
]qÀ®hpw icn-bp-am-sW-¦nÂ AtZ-l-¯nsâ tkh\ ]pkvX-I-§fpw A\p-
_Ô tcJ-Ifpw Hm^okv taem-[n-Im-cn¡v (dnko-hnwKv AtXm-dn-än) kaÀ¸n-¡p-
¶-Xn-\pÅ BapJ I¯v  ASn-b-́ n-c-ambn  X¿m-dm-t¡−Xpw sUkv]m¨v 

sN¿m³ X¿m-dm-bmÂ DS³ Cþ-s]³j³ _p¡v, Head of Office (dnkohnwKv 
AtXmdnän) \v kaÀ¸n-¡p-hm³ hnc-an-¡p¶ DtZ-ym-K-Ø\v \nÀtZiw \ÂtI-
−-Xp-am-Wv. 

11. hnc-an-¡p¶ DtZ-ym-K-Ø³ Cþ-s]³j³ _p¡v kaÀ¸n¨v 7 Znh-k-̄ n-
\pÅnÂ tkh\ ]pkvX-I-§fpw A\p-_Ô tcJ-Ifpw  dnko-hnwKv AtXm-
dnän¡v e`n-̈ n-«p-s−¶v  Hm^okv taem-[n-Imcn Dd v̧ hcp-t¯-−-Xm-Wv. 

12. s]³j³ s{]mt¸m-k-en-t\m-sSm¸w dnkohnwKv A[nImcn¡v kaÀ¸nt¡−    
 tcJ-IÄ:--þ  (s]³j³ _p¡nsâ {]nâv kaÀ¸n-t¡-−-Xn-Ã) 

 

 kÀ¡mÀ kvIqÄ/taJem Imc-ym-ebw:þ 

        1.BapJ I¯v. 
                     2.tkh\ ]pkvXIw þA-kÂ 

             3.Descriptive Roll  4 F®w. 
                    4. Kk-äUv Poh-\-¡m-cmsW-¦nÂ F.Pn bnÂ \n¶pw  
                       e`n¨ tkh\ hnh-c-§Ä   
 

    FbvUUv kvIqÄ:-þ 
                      1.BapJ I¯v. 
                      2.tkh\ ]pkvXIwþA-kÂ 

 3.Descriptive Roll  4 F®w. 

 4.KER Certificate 4 F®w. 

 5.Aided School Certificate 4 F®w ( 23/01/2021 se G.O.(P) 

No.13/2021/Fin \¼À kÀ¡mÀ D¯chv {]ImcapÅ amXrIbnÂ) 
. 



 

13. Akn-Ìâv Ub-d-IvSÀ¡p \nehnepÅ {]nkw temKn³ D]-tbm-Kn¨v Cþ-
s]³j³ _p¡v ]cn-tim-[n-¡m-hp-¶-Xm-Wv. IqSmsX taJem Imc-ym-e-b-̄ nse 
slUv ¢mÀ¡v/ Pq\n-bÀ kq{]−v F¶n-hÀ¡v Cþ-s]³j³ _p¡v 
Hm¬sse³ Bbn ]cn- 

tim-[n-¡p-¶-Xn-\pÅ A\p-a-Xn-¡mbn  ‘ Department user ‘ Bbn {]nkw 
t]mÀ«-enÂ cPn-ÌÀ sNt¿-−-Xm-Wv. taJem Imc-ym-e-b-¯nÂ e`n-¡p¶ 
s]³j³ s{]mt¸m-k-ep-IÄ hniZambn ]cn-tim-[n¨v  icn-bm-sW¶v Dd¸v 

hcp¯n kab_Ôn-X-ambn  PSA bv¡v kaÀ¸n-t¡-−-Xm-Wv. taJe Imc-ym-e-
b¯nÂ \n¶pw kaÀ¸n-¡p¶ BapJ I¯nÂ t]cv,- s]³, P\\ Xob-Xn, 
kÀÆo-knÂ {]th-in¨ Xob-Xn, dn«-bÀsaâv Xob-Xn, kq -̧dm-\p-th-j³ XobXn  
F¶o hnh-c-§Ä tcJ-s -̧Sp-t¯-−Xpw s]³j³ A\p-h-Zn-¡p-¶Xv kw_-
Ôn¨v  h-y-à-amb ip]mÀi kaÀ¸n-t¡-−-Xp-am-Wv. 

14. dnkohnwKv A[nImcn s]³j³ A[nImcn¡v kaÀ¸nt¡− tcJIÄ :-þ 
  kÀ¡mÀ kvIqÄ/ taJem Imcymebw:þ 

1. BapJ I¯v. 
2. tkh\ ]pkvXIw AÊÂ 

3.  Descriptive Roll 3 F®w 
4. KkäUv Poh\¡mcmsW¦nÂ F.Pn bnÂ \n¶pw 

ep`n¨ tkh\ hnhc§Ä 
  FbvUUv kvIqÄ:-þ 

1. BapJ I¯v. 
2. tkh\ ]pkvXIw AÊÂ 

3.  Descriptive Roll 3 F®w 

4. KER certificate 3  F®w 

5. Aided School Certificate 3  F®w(23/01/2021 se G.O.(P) 

No.13/2021/Fin \¼À kÀ¡mÀ D¯chv {]ImcapÅ 
amXrIbnÂ)  

15. {]n³kn-̧ mÄ dn«-bÀ sN¿p¶ kml-N-c-y-̄ nÂ kv]mÀ¡nse XkvXnI 
{]n³kn-̧ mÄ F¶Xv amän bYmÀ° XkvXnI tcJ-s¸-Sp-t¯-−-Xm-Wv. 

16. {]nkw t]mÀ«Â aptJ\ kaÀ¸n¨ At]-£-bpsS \ne-hnse ØnXn {]nkw 
t]mÀ«-enÂ Xs¶ ]cn-tim-[n¨v Adn-bm-hp-¶-Xm-Wv. 

17. A¡u-−âv P\-dÂ s]³j³ AwKoI-cn¨ hnhcw {]nkw t]mÀ«-enÂ cPn-
ÌÀ sNbvX samss_Â \¼-dnÂ  Fkv.-Fw.-Fkv Bbn am{Xta e`n-¡p-I-bp-

Åq. Sn satÊPv e`n¨p Ign-ªm-ep-S³  www.agksemp.gov.in  F¶ 

sh_vssk-änÂ  P.P.O \¼dpw samss_Â \¼dpw  \ÂIn cPn-ÌÀ sNbvXv  

temKn³ sNbvXv s]³j³ t]saâv HmÀUÀ (PPO), I½-yq-t«-j³ t]saâv 

HmÀUÀ  (CPO), {Kmä-yqän t]saâv HmÀUÀ (GPO) F¶nh Uu¬temUv sNbvXv 
FSp-¡m-hp-¶-Xm-Wv. 
 
 
                                                      ^n\m³kv Hm^o-kÀ& 
                          t\mUÂ Hm^o-kÀ(-{]nkw) 



 
   
 ]IÀ¸v:þ 
 
            1.s]mXp-hn-Z-ym-̀ -ymk Ub-d-IvS-dpsS   (-hn.-F-¨v.-F-kv.C hn`m-Kw) Imc-ym-e-b-      
             ¯nse FÃm Poh-\-¡mÀ¡pw 
            2.shmt¡-j-WÂ lbÀsk-¡âdn taJem Akn-Ìâv Ub-d-IvSÀamÀ 
             (sImÃw/sN§-¶qÀ/Fd-W-Ipfw/XrÈqÀ/Ipän-̧ pdw/hS-Ic/]¿-¶qÀ) 
            3.FÃm kÀ¡mÀ/ FbvUUv shmt¡-j-WÂ lbÀsk-¡âdn kvIqÄ  
             {]n³kn-̧ ÄamÀ¡pw Poh\¡mÀ¡pw. 
            4.hn.F¨v.Fkv.C sh_vsskäv. 
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